
DATE

[Tenant’s Name]
[Tenant’s Street Address]
[Tenant’s City, State, and Zip Code]

RE: Rent Payment Request

Dear [Tenant’s Last Name]

I hope this letter finds you well. I am writing to request payment for the rent
owed for the [Month/Year] rent period. The rent for the property at [Address]
is due on the [Due Date] of each month and I noticed that the current
payment has not been received yet. The total amount owed is [$Amount].

I understand that things can sometimes get busy and it can be easy to miss a
deadline. However, I wanted to reach out to see if there is anything I can
assist you with in regard to making a payment.

I would be grateful if you could arrange payment by [Deadline Date]. Please
let me know if there is anything I can do to help or if there are any special
circumstances that have prevented you from making the payment on time.

I am always available to discuss any concerns or questions you may have.
You can reach me at [Phone Number] or by email at [Email Address].

Thank you for your time and consideration. I look forward to hearing from
you soon.

Sincerely,
[Your Name]
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